












Caravan Fees Assessment
Band A Band B Band C Band D

Annual Site Inspection Fee 1-5 6-24 25-50 51-80

2017 2018
1 Programme visit send appointment letter and request info 15 15 15 15
2 Check documentation requested/chase 30 30 30 30 Grade Rate

3 Input on IDOX 10 10 10 10 9 26.25

4 Check history and recent correspondence 15 15 15 15 8 33.28

5 Site inspection 30 40 60 90

6 Travel time 40 40 40 40

7 Download inspection notes photos; label them, put file notes on IDOX 20 40 50 60

8 Prepare report of contraventions 15 30 60 90
9 letter to site owner confirming satisfactory or agreed works over time 20 20 20 20 Ave £29.77

10 Add details to IDOX 15 15 15 15 Mgr £42.57
11 Programme revisit date; inform site owner / update diaries & IDOX 30 30 30 30
12 E mail and telephone enquiries with residents/ site owner / prepare file for re-inspection 30 40 50 60

13 Re- Inspection 20 30 40 50 2019 2020
14 Travel time 40 40 40 40
16 Letter to site owner, confirming satisfactory or outstanding works. If o/s continue towards separate enforcement 20 20 20 20

17 Update IDOX 15 15 15 15

mins 365 430 510 600

PG9 hours 6.08 7.17 8.50 10.00

hourly rate 31.66 31.66 31.66 31.66

total 192.60 226.90 269.11 316.60

mins 30 40 50 60
PG8 hours 0.50 0.67 0.83 1.00

hourly rate 35.68 35.68 35.68 35.68
total 17.84 23.79 29.73 35.68

mins 5 10 15 20
PG7 hours 0.08 0.17 0.25 0.33

hourly rate 39.86 39.86 39.86 39.86
total 3.32 6.64 9.97 13.29

Total 214 258 309 366 2020
212 258 299 345 2019
194 259 349 424 2018 no supluses
192 258 335 407 2017 no surpluses
175 219 279 346 2016 no surpluses



Band A Band B Band C Band D

New Site Licence Fee 1-5 6-24 25-50 51-80

1 Enquiry received re-application process and forms sent out with covering letter inviting site visit 30 30 30 30
2 Create licensing worksheet on IDOX 15 15 15 15
3 Check planning status and any conditions 40 40 40 40
4 Check any previous history to new site/ adjacent land 15 20 20 20
5 Update IDOX 10 10 10 10
6 Appointment arranged to visit site 30 30 30 30
7 Meet site owner on site and carry out inspection; give advice re conditions and application form and documents required 60 90 120 180
8 Travel time 40 40 40 40
9 Update IDOX file notes and download photos (label photos) 20 40 50 60
10 Application form received update IDOX 10 10 10 10
11 Check application is complete; signed; fee included; documents included 30 30 30 30
12 Process the fee and send out receipt to owner 20 20 20 20
13 Update fields on IDOX and attach application form and docs. to worksheet 15 15 15 15
14 Check certificates for gas, electricity, extinguishers etc 20 30 40 50
15 Check Land Registry- owner details and add to Idox 30 30 30 30
16 Review docs; check suitability of site & site owner :managnt and financial standing; outstanding licensing issues and debts; undertakings (as by new R 10 30 40 60
17 Clarification of any matters with new owner 30 40 50 60
18 Update licensing sheet on IDOX; attach all documents 10 15 20 30
19 Produce draft licence and site licence conditions (slc) with cover letter detailing works identified as necessary following site inspection 20 40 60 90
20 Update IDOX 15 15 15 15
21 Discussions with site owner re works/ conditions, including any requests to amend. 10 15 40 60
22 Draft final site licence with site licence conditions attached, 30 30 30 30
23 Send site licence and sitelicence conditions to owner 20 20 20 20
24 Update site licence register on system, hard file and update Idox 30 30 30 30
25 Re-inspect site regarding breaches 0 0 0 0 20 40 60 90
26 Travel time 0 0 0 0 40 40 40 40
27 Update IDOX; download photos 0 0 0 0 10 15 20 30
28 Update IDOX and record next inspection date 0 0 0 0 15 15 15 15
29 Letter to site owner advising of procedure for annual inspections and next programmed visit 0 0 0 0 20 20 20 20

mins 560 685 805 975 mins 105 130 155 195
Note: Enforcement Action Charged for Seperately hours 9.33 11.42 13.42 16.25 hours 1.75 2.17 2.58 3.25

PG9 hourly rate 31.66 31.66 31.66 31.66 hourly rate 31.66 31.66 31.66 31.66 PG9
total 295.49 361.45 424.77 514.48 total 55.41 68.60 81.79 102.90

mins 10 20 40 60 mins 5 15 20 30
PG8 hours 0.17 0.33 0.67 1.00 hours 0.08 0.25 0.33 0.50 PG8

hourly rate 35.68 35.68 35.68 35.68 hourly rate 35.68 35.68 35.68 35.68
total 5.95 11.89 23.79 35.68 total 2.97 8.92 11.89 17.84

mins 5 10 20 30 mins 0 5 10 15
PG7 hours 0.08 0.17 0.33 0.50 hours 0.00 0.08 0.17 0.25 PG7

hourly rate 39.86 39.86 39.86 39.86 hourly rate 39.86 39.86 39.86 39.86
total 3.32 6.64 13.29 19.93 total 0.00 3.32 6.64 9.97

Part 1 Fee Total 305 380 462 570 Part 2 Fee 58 78 94 121

Grand Tota  363 458 556 691 2020
356 457 557 683 2019
333 441 537 652 2018
313 440 519 639 2017
284 411 487 577 2016



Band A Band B Band C Band D

Application to Transfer Site Licence 1-5 6-24 25-50 51-80

1 Enquiry received and application form sent out with cover letter 30 30 30 30

2 Create worksheet on IDOX and update licensing file on IDOX 15 15 15 15
3 Application form received; check it is a full and proper application, complete, signed and fee included 30 30 30 30
4 Process the fee and send out receipt to owner; request standard documentation 20 20 20 20
5 Update fields on IDOX worksheet and licensing file on IDOX; attach application form and docs. 15 15 15 15
6 Check Land Registry- confirm applicant is the owner of the land; update IDOX 30 30 30 30
7 Review docs; check suitability of site and site owner :mgment and financial standing; outstanding licensing issues & debts; undertakings (as by new 10 30 40 60
8 Clarification of any matters with new owner 30 40 50 60
9 Re -draft the site licence 30 30 30 30

10 Check details of last site inspection and note any outstanding breaches 20 20 20 20
11 Issue new licence to the owner with details of outstanding breaches (possible request for written undertaking) 30 40 50 60
12 Add new licence to electronic folder and update IDOX; attach all docs 15 15 15 15
13 Update site licence register on system and hard file 30 30 30 30

mins 305 345 375 415
PG9 hours 5.08 5.75 6.25 6.92

hourly rate 31.66 31.66 31.66 31.66
total 160.94 182.05 197.88 218.98

mins 5 25 45 60
PG8 hours 0.08 0.42 0.75 1.00

hourly rate 35.68 35.68 35.68 35.68
total 2.97 14.87 26.76 35.68

mins 5 10 20 30
PG7 hours 0.08 0.17 0.33 0.50

hourly rate 39.86 39.86 39.86 39.86
total 3.32 6.64 13.29 19.93

Total 167 204 238 275 2020
157 196 237 288 2019
135 178 227 280 2018
132 162 226 282 2017
128 140 152 163 2016



Band A Band B Band C Band D

Application to Amend Site Licence Conditions 1-5 6-24 25-50 51-80

1 Enquiry received and application form sent out with cover letter 20 20 20 20

2 Create worksheet on IDOX and update licensing file on IDOX 15 15 15 15
3 Application form received; check it is a full and proper application, complete, signed and fee included 30 30 30 30
4 Process the fee and send out receipt to owner 20 20 20 20
5 Update fields on IDOX worksheet and licensing file on IDOX; attach application form and docs. 15 15 15 15
6 Consider requested amendment; check new planning permission and conditions 30 30 30 30
7 Appointment arranged to visit site 15 15 15 15
8 Check details of last site inspection and note any outstanding breaches 20 20 20 20
9 Visit the site to check relevant amendments to site licence conditions  - impact of changes 30 40 50 60

10 Travel time 40 40 40 40
11 Update IDOX file notes and download photos 20 40 50 60
12 Clarification of any matters with site owner/ third parties 30 30 30 30
13 Re-draft the site licence - conditions 30 30 30 30
14 Send new amended site licence conditions  30 30 30 30
15 Add new licence to electronic folder and update IDOX; attach all docs 15 15 15 15
16 Update site licence register on system and hard file 30 30 30 30

mins 390 420 440 460
PG9 hours 6.50 7.00 7.33 7.67

hourly rate 31.66 31.66 31.66 31.66
total 205.79 221.62 232.17 242.73

mins 15 30 45 60
PG8 hours 0.25 0.50 0.75 1.00

hourly rate 35.68 35.68 35.68 35.68
total 8.92 17.84 26.76 35.68

mins 5 10 15 20
PG7 hours 0.08 0.17 0.25 0.33

hourly rate 39.86 39.86 39.86 39.86
total 3.32 6.64 9.97 19.93

Total 218 246 269 298 2020
206 232 252 270 2019
196 220 245 273 2018
181 202 222 243 2017
172 186 200 216 2016



Register Site Rules

1 Reciept of site rules 10 10 10 10
2 Confrimation letter to site owner and record activity on Idox/File 30 30 30 30
3 Update register, records and website 30 30 30 30

mins 70 70 70 70
PG9 hours 1.17 1.17 1.17 1.17

hourly rate 31.66 31.66 31.66 31.66
total 36.94 36.94 36.94 36.94

Total 37 37 37 37 2020
36 36 36 36 2019
35 35 35 35 2018
35 35 35 35 2017
35 35 35 35 2016


